
DRMS is the only disability advocacy 
agency in Mississippi with attorneys 
on staff to pursue legal remedies. 

LEGAL SERVICES

Give Today.
drms.ms/donate

Disability Rights Mississippi 
champions the rights of 
people with disabilities. 
DRMS is proud to serve as Mississippi’s 
designated protection and advocacy 
system. Since 1982, our agency has 
helped improve the lives of 
Mississippians with disabilities through 
free legal advocacy services. We believe 
in creating more inclusive communities 
and empowering individuals with 
disabilities to live meaningful lives.

PRIORITY 
ISSUES

GET HELP NOWABOUT DRMS

DRMS advocates on the 
individual and systemic level 
for issues impacting the lives of 
Mississippians with disabilities.
> Civil and Human Rights
> Free and Appropriate Public Education
> Employment Accessibility and Rights
> Community Accessibility
> Medicaid
> Investigations of Abuse and Neglect
> Protection from Financial Exploitation
> Voting Rights 
> Home and Community-Based Services
> Educating Policymakers
> Monitoring in Facilities and Institutions
> Rights Trainings and Collaboration
> Supported Decision-Making

OUR 
SERVICES

Our experienced advocates help individuals 
achieve successful resolution on issues of 
discrimination, abuse, and neglect. 

EXPERT ADVOCACY

Even if we cannot take a case, DRMS 
provides technical assistance, information 
for self-advocacy, and referrals.

PROGRESS FOR ALL MISSISSIPPIANS

DISABILITY
M I S S I S S I P P I

> We will gather your basic information.
> DRMS will set up an appointment with 
our Intake Specialist for further 
discussion.
> After we have reviewed your 
information, we will determine if your 
issue meets our case selection criteria.
> If we can take your case, you will be 
assisgned to an advocate. 
> If we cannot take your case, we will 
provide you with appropriate 
information or referrals as available. 

This document is for informational purposes only and 
is not intended to serve as legal advice or counsel. 

What to expect when you 
contact DRMS:



Protection and Advocacy
for Mississippians with Disabilities

Justice. 
Dignity.

Progress. 

Our mission is to 
promote, protect and 
advocate for the legal 
and human rights of all 
people with disabilities 
and to assist them with 
full inclusion in home, 

community, education, 
and employment. 

DISABILITY
M I S S I S S I P P I

601-968-0600
Toll Free: 1-800-772-4057

info@drms.ms

5 Old River Place, Suite 101
Jackson, MS 39202

CONTACT DRMS

www.drms.ms

@DisRightsMS
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Steps

To Zoom In
Press Cmd + (or Ctrl +)

To Zoom Out
Press Cmd - (or Ctrl -)

Make a Mistake?
Choose Edit > Undo

To See Everything 
Choose View > Fit All In Window 
or press Cmd-Opt-0 (or Ctrl-Alt-0)

To Pan
Select the Hand tool (    ) in the Tools panel on 
the left and drag in the artwork to pan.

Missing Fonts?
In the Missing Fonts window, click Find Fonts. 
In the Find Font window, choose Replace With 
Font From: System, and select a font. 
Click Change. Click Done.

Tips
As you work through this template, you 
may find these tips helpful.

This template walks you through customizing 
a brochure. In this template, you’ll change 
the following:

•  Replace and format text
•  Change background colors
•  Replace the photos with your own
•  Modify shapes
•  Save as an Illustrator file
•  Output

20-25
minutes

Make a Brochure
in Illustrator CC 

LAST STEP! STEP 6: OUTPUT

READ ALL OF THE INSTRUCTIONS BELOW FIRST.

Before printing or exporting your brochure from this 
template, do the following to hide these instructions.

Choose Window > Artboards. Select the artboard 
named “Instructions” and click the Delete Artboard 
button (      ) at the bottom of the panel to remove it.

Choose Window > Layers to open the Layers panel.

Read ALL of the next steps before doing anything.

In the Layers panel, click the eye icon (      ) to the 
left of the Instructions layer and all other layers, 
except for the layer named “[Your Design Here].”

Now output a copy in the format you need for your 
use: To save as PDF (good for printing or for 
exchanging when specifically asked for): 
Choose File > Save As, then choose Adobe PDF.
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STEP 5: SAVE AS AN ILLUSTRATOR FILE

In Illustrator, we begin by saving documents in the 
Adobe Illustrator format (.ai). Think of the .ai file as 
your original. You can then save or export another 
copy in whatever format you need for a particular 
use, as you’ll see in the next step. But first:

Choose File > Save. In the Save As dialog box, 
name your file, choose a destination, and choose 
the Adobe Illustrator (.ai) format. 

Click Save. Click OK. Don’t worry, your saved 
document will not replace the template.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to 
the left of the “Step 5” layer to hide the contents. 
Click in the same column in the Layers panel to 
the left of “Step 6” to show that step.
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STEP 4: MODIFY SHAPES

Select the black arrow (     ) in the Tools panel on 
the left and click on the shape that the red arrow is 
pointing to.

To resize the shape, click the bottom middle point 
on the box around the shape and drag up or down. 
If you want to move a shape, click in the color area 
of the shape and drag.

To modify the shape, select the white arrow (     ) in 
the Tools panel on the left. Click on any of the 
anchor points around the shape. Click the same 
anchor point again and drag to reshape the shape.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the 
left of the “Step 4” layer to hide the contents. Click 
in the same column in the Layers panel to the left of 
“Step 5” to show that step.
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STEP 3: REPLACE THE PHOTOS WITH YOUR OWN

Select the black arrow (     ) in the Tools panel on 
the left. Click on the photo that the red arrow is 
pointing to. 

Click YOUR-PHOTO-HERE.jpg on the left side of the 
Control panel above the document. Choose Relink. 
Find a photo and click Place. The photo you place 
should be at least large enough to fill the area. 

To resize the image, you can Shift-drag a corner 
handle. Release the mouse button and then the Shift 
key. Click in the photo & drag to reposition it.

With the black arrow still selected, click directly on 
any other photo in the brochure to select it. Follow 
the previous steps to replace it.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to the 
left of the “Step 3” layer to hide the contents. Click in 
the same column in the Layers panel to the left of 
“Step 4” to show that step. 
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STEP 2: CHANGE THE BACKGROUND COLORS

Select the black arrow (     ) in the Tools panel on 
the left. 

Click to select the dark gray shape that the red 
arrow is pointing to. With the shape selected, you 
should see the following on the left end of the 
Control panel above the document.

Click the Fill color (          ) in the Control panel 
above the document and choose a color.

With the black arrow still selected, click directly 
on any other color shape in the brochure to 
select it. Follow the previous steps for changing 
its color fill.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to 
the left of the “Step 2” layer to hide the contents. 
Click in the same column in the Layers panel to 
the left of “Step 3” to show that step.
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STEP 1: REPLACE AND FORMAT TEXT

In this step, you will replace the placeholder text in 
the brochure and also change text formatting.

Select the black arrow (     ) in the Tools panel 
on the left. Click on the “Explore the Wilderness 
of Alaska” text object that the red arrow is 
pointing to.

Select the Type tool (     ) in the Tools panel on 
the left. 

Click directly in the “Explore the Wilderness of 
Alaska” text that the red arrow is pointing to. With 
the cursor in the text, drag over some or all of the 
text to select it. Type your own text.

With the cursor in the text, again drag over some 
or all of the text to select it. In the Control panel 
above the document find the label “Character.” 
Use the dropdown menus to the right of 
“Character” to change the font, font style, or 
font size of the selected text. (If you don’t see 
those menus, click the word Character to show 
the menus.)

On the left side of the Control panel, change the 
color fill of the selected text by clicking Fill color 
and choosing a color.

With the Type tool selected, click directly in
any of the other text. With the cursor in the text, 
drag over some or all of the text to select it. 
Follow the previous steps for changing the text 
and its formatting.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to 
the left of the “Step 1” layer to hide the contents. 
Click in the same column in the Layers panel to 
the left of “Step 2” to show that step. 
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The steps to complete will appear in this area. To 
show the different steps, you will show and hide 
layers in the Layers panel.

To get started, open the Layers panel by 
choosing Window > Layers.

In the Layers panel, click once on the layer name 
[Your Design Here] to select that layer. Leave 
that layer selected throughout.

Read the ENTIRE next step before doing anything.

In the Layers panel, click the eye icon (      ) to 
the left of the “Start” layer to hide the contents. 
THEN, click in the same column in the Layers 
panel to the left of “Step 1” to show that step.

See the figure below.
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